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August 27, 2020 

 
Dear Sisters and Brothers, 

 

I continue to pray that this finds you and your family safe, healthy and well. With each passing day, 

our families and members are continuing to be affected with this deadly virus with no end in sight.   
 

This ongoing coronavirus pandemic and the need to keep our chapters closed for the safety of our 

members has created some challenging circumstances in order to conduct the business of our 

chapters.  Our Most Worthy Grand Matron has realized certain business must be conducted and has 

approved virtual meetings using ZOOM or other video conferencing methods, if we elect to do so, 

but certain restrictions apply to these meetings. 
 

Based on the letter from the MWGM, I am giving you the option of holding a virtual meeting to 

conduct essential chapter business.  I am aware that some chapters may not be able to hold a virtual 

meeting, or decide not to have this type of meeting and that’s understandable. These chapters will 

continue to handle their business as they have been doing during this pandemic. 
 

If a chapter decides to start holding virtual meetings, it will be the responsibility of the Worthy 

Matron to arrange the meetings to be held on your regular chapter meeting night and time per the 

Bylaws of the chapter. The chapter will continue holding virtual meetings until it is safe to have in 

person meetings again. 
 

Listed below are the guidelines to be used if your chapter chooses to have virtual meetings.  Please 

remember these guidelines are only for essential chapter business and virtual meetings can only to be 

used during this pandemic. 
 

Guidelines – Video Conferencing to Conduct Essential Chapter Business 
The guidelines below have been modified from the MWGM’s suggested order of business to 

conform to Georgia’s Manual and Code.  These guidelines are for the purpose of conducting a 

simple business meeting, using Zoom or other video conferencing methods, in order to conduct 

chapter business in particular financial obligations, using the order of business specified in this 

letter.  These instructions do not apply to and are not to be used for in-person chapter meetings. 
 

Using Zoom or other video conferencing to conduct essential Chapter business: 
 

• Establish that a quorum is present on the call for the transaction of business.  Seven 

members of the Chapter, including one of the first four Officers, constitutes a quorum, 

unless the Bylaws of the Chapter states a larger number. 

• Minutes of the meeting are to be taken.  They will be recorded in the Minute Book and 

signed by the Secretary. 

• Open Meeting:  DO NOT open the meeting in ritualistic form.  The Officer in charge 

(WM or pro tem) will call the meeting to order, i.e., “I hereby call this virtual meeting of 

________ Chapter to order.”  
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• Roll Call of Officers:  Record the names of the officers and members present that 

constitute the quorum, as well as any other members in attendance on the call/video. 

• Considering Unfinished Business. (see paragraph below) 

• Reading the Minutes of the Last Regular and all Intervening Meetings. Including the 

Financial Report.  (In lieu of the Worthy Matron signing the minutes, the secretary will 

note in the space for the Worthy Matron’s signature, “Approved.  The Worthy Matron 

unable to sign due to virtual meeting.”) 

• Reading Communications and Bills.  (Ask for verbal approval to pay the bills. 

Record the “yes” or “no” vote by the individual’s name when asking for approval to pay 

bills and/or spend the chapter’s money.) 

• Receiving and Considering Resolutions, Motions, etc. (Conduct discussion, as 

necessary.) 

• Report of Sickness and Distress.  (Omit draping the Altar and/or charter.) 

• Considering any Business that may be presented. 

• Close the meeting.  DO NOT close the meeting in ritualistic form.  The Officer in charge 

will say, “There being no further business to be conducted virtually, I hereby declare this 

virtual meeting of _______________ Chapter closed.” 
 

All Petitions, investigating committee reports, balloting and/or initiations, CANNOT be conducted 

during a virtual meeting.  This business must be postponed until it is safe for your chapter to meet in 

person.  To conduct these items of business using Zoom or other video conferencing methods are 

illegal. 
 

If you elect not to hold virtual meetings, the chapter secretary will continue to annotate the Minute 

Book and the Monthly Report each month with “No meeting held due to the current Coronavirus 

(COVID19) Pandemic”. 
 

If you hold virtual meetings, the chapter secretary will annotate as part of the chapter minutes and on 

the Monthly Report “Virtual Meeting Held.” 
 

All clubs within the state of Georgia have the option to meet virtually or to wait until you can meet in 

person. 
 

Sisters and Brothers, as we continue the battle of this coronavirus, I will continue to monitor it daily 

and will keep you updated on any changes that may need to be done.  
 

Stay well and safe until we meet again and may each of you keep faith, hope, love and peace within.  

Let’s please adhere to our health and safety guidelines and wear a mask when going out. 
 

Blessings of Love              

Tina Spier, Worthy Grand Matron  

 

 


